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Study and Practice of the Office Automation

Xie Xivhong  Situ Zhong  Yu Huifen Zhou Jinping
Dept. of Mechanical and Electronic Engineering, GDUT, Guangzhou, 510643

Abstract This paper studies the theory of the office automation, discusses the basic process of reat
izing office automation and the application of computer on office automation. As the illustration, the
office automation system of M echatronics Dept I, is explained in the paper, which not only increas-
es the work ifficiency, but also improves the quality of office work.

Key words office; automation; computer application



